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Sage Beaverton Toastmasters Club

District 7, Division H, Area 91, Club # 9387
Meeting Agenda for Thursday, <Month Day, 20_> 
Theme:   <THEME>
Presiding Officer’s Opening Remarks

12:05
Welcome, Mission Statement & Club Business  
 <Presiding Officer>
Toastmaster’s Introduction
12:08
Toastmaster 
 _____
Plans and directs the meeting, coordinates with other members and ensures the meeting runs in a smooth and efficient manner. Prepares the agenda, welcomes visitors, guides the flow of meeting, calls on Timer, Grammarian and Ah Counter to explain their roles, and introduces the speakers and other participants.

Invocation 
 _____
The invocation, usually an inspirational thought, is an optional part of club meetings. It is usually delivered by a designated club member at the beginning of the meeting, and is sometimes combined with or replaced by the pledge and/or the thought of the day.



Jester 
 _____
Tells a joke or funny story to lighten up the meeting & put everyone in a good mood.



Grammarian 
 _____
  Introduces the word of the day. 


Ah Counter 
 _____
  Notes any word or sound used as a crutch by anyone who speaks during the meeting. 


Timer 
 _____
  Times all speakers & alerts them when they have achieved their time goals.

Prepared Speech



12:15
Speaker Evaluator 1
 .......................................................................................................  _____
  Introduces the Speaker's speech project and objectives of the speech.

Speaker 1 
 _____
  Delivers prepared speech from one of the Toastmasters manuals.

  CC# (or AC#) _____ ,   _____ Minutes,  "Title of Speech" 
1 minute of silence to write encouraging feedback and improvment suggestions 

Speaker Evaluator 2
 .........................................................................................................  _____
  Introduces the Speaker's speech project and objectives of the speech.

Speaker 2
 _____
  Delivers prepared speech from one of the Toastmasters manuals.

  CC# (or AC#) _____ ,   _____ Minutes,  "Title of Speech" 
1 minute of silence to write encouraging feedback and improvment suggestions 
Impromptu Speaking
12:29
Table Topic Master                 1-2 Minutes / speaker  .
 _____
Encourages quick thinking and “off the cuff” speaking. Chooses members who do not otherwise have a role in the meeting & asks them each a different question. Guests are invited to participate.
Evaluation
12:37 
General Evaluator                     .
 _____
(not timed) 

 <tbd>
- Introduces Speakers  and Table Topic Evaluator  (2-3 min)

- Calls for reports from the Grammarian, Ah Counter, and Timer  (1-2 min)
- Evaluates the overall meeting & provides feedback to the individual speech evaluators  (2-3 min)


Table Topics Evaluator 
 _____
Presiding Officer’s Closing Remarks

12:55 
Roundtable & Wrap-up         
NEXT WEEK:  Toastmaster:  _______________  Suggested Theme:  ______________
                       Prepared Speaker(s):    ______________________________________   
For more information and FAQ, please visit �HYPERLINK "http://sagebeaverton.freetoasthost.us"�http://sagebeaverton.freetoasthost.us� 

















